
COVER LETTER TIPS 

Customize a bit for each job and don't make it look like a form letter. 

Don't make it too long - you want to put some thought into it but you don't

want to list everything you have ever done.  Get to the point quickly.  

Make sure you mention something from the job posting in your cover letter and how you

will be able to do it, so they know that you were paying attention

If they mention tech tools that you know, like Storyline, mention that but just say you

are proficient in it but don't say how long you have been using it.  If it will look obvious

from your resume that you haven't been using it long, you can add in the fact that you

know triggers, states, variables, layers, etc. so they know that you know. 

You will be required to have your own license of the software tools you  are using as a

freelancer so I usually mention up front that I have a license (even if you are using the

trial and plan to buy it later.)

Keep it professional, but it doesn't have to be stuffy.  You can have some of your own

voice in it. 

If you have a Master's in Instructional Design or something related, mention it in your

cover letter.  If you got it recently or maybe haven't finished yet, acknowledge the fact

that you know that working corporate environment (if that's what the job is in) is very

different than what you learn in school and you are prepared for that.

Don't mention the fact that you are working full-time and plan to do this one the side,

if that is what you intend to do. They want to know that you have time to take on this

project. 

And most important: Write your cover letter like you ARE an Instructinoal Designer, not

like you are trying to be one! You have to brand yourself as one and if you don't have

confidence in yourself, they won't have confidence in you!
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COVER LETTER TIPS 

This is not the time to list all your accomplishments with dates and duties,

but you can talk about examples that fit what they are looking for

specifically.

Remember that the point of a cover letter is that it's meant to be an

attention grabber.

Always include a link to your portfolio!  Don't say "upon request" because if

half the applicants provide links to their portfolio and half don't, they will

often automatically disregard the ones that don't.  
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